
Using Our Website. Copyright © January 2020 Grace Communion Seminary. All rights reserved. Page 1 

Retrieve a graded assignment 

After your instructor has graded your paper (allow one week after the due 

date), your grade will be posted. In some cases the instructor will type 

general comments about the paper in a message box. In other cases detailed 

comments will be inside the document itself. (If you cannot read Word files, 

or if you cannot see any comments,1 let the instructor know, so that the 

comments will be saved in some other format, such as PDF.) 

When the paper is uploaded to the course website, you will also be sent an 

email to let you know that it has been graded. The email will not include any 

grades or response files, since email is not considered secure. The email will 

provide a link, which will require you to log in, then take you to the page 

shown below.  

Or you may start at the course home page, and click on the name of the 

assignment. You will see the confirmation data, just as you did when you 

submitted the assignment. Below that, you will see the grade, instructor 

comments, and any file the instructor has uploaded for you to view: 

  

 
1 In “read” view, redline edits will not be seen. Use “Print Layout” view. 
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To download the file to your own computer, click on the file. Depending on 

how you have told your computer to handle such documents, a small box 

may pop up to ask you how to save the file. Navigate in your computer to 

the folder you want the file to be in, and click “Save.”  


